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INSTRUCTIONS (READ BEFORE STARTING)
Use the Microsoft Word desktop app rather than the SharePoint online version of Word. Access the Desktop App from the Editing button drop down on the main ribbon beside Help on the upper right side of your screen.   Checkbox functionality does not work reliably on the web-based versions of Word.
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Fill out this form when updating the CNC Research Ethics Board about any of the following:
· changes to a research project, 
· unanticipated issues arising in the research, 
· to complete annual reports, 
· updating the status of the research each year to indicate whether it is ongoing, completed, or abandoned.

Chapter 6 of the TCPS-2 guides CNC’s Research Ethics Board on how to provide ethical review and approval of ongoing research; changes in scope, methodology and information management practices of research; and the unanticipated impacts research underway may have to participants.  

The Research Ethics Board requires that researchers submit this form on at minimum an annual basis for review.  The Research Ethics Board requires researchers to submit this form as soon as possible if significant changes are being made to the research project, or unanticipated issues have arisen in the research.

The Research Ethics Board is here to support researchers with education and thoughtful enquiry rather than ridicule.  We can only support those researchers that maintain communication with us. 

Contact the Research Ethics Board Office at reb@cnc.ca to receive support if you are having difficulty interpreting any of the questions on this form, or if you have any ethical questions while your research is underway.   

Read through this form entirely before starting to populate it. Each question is designed to capture specific information to demonstrate your ethics status update is complete.

The Research Ethics Board at CNC collections your personal information under section 26(c) of British Columbia’s Freedom of Information and Protection of Privacy Act for the purpose of conducting research ethics reviews to ensure that research done at CNC, or by CNC employees elsewhere complies with the TCPS-2.


[bookmark: _Toc86677246]GENERAL INFORMATION
	[bookmark: _Toc68775366]Name of Principal Investigator:
	

	Institution Affiliation:
	

	Date Range for Conducting Research: 
	

	Title of Research Project:
	

	Name(s) of Research Team Member(s):
	



CURRENT STATUS OF PROJECT
	Indicate the Status of the Research Project  
	Response

	Active – The research project is underway without any significant changes made to the scope, methodology, or information management practices of the research project since the ethics application was submitted.

Unanticipated Issues – The research project is underway as planned in the ethics application, but unanticipated issues have arisen.  Below is an explanation of the unanticipated issues. 

Request for Change – The research project is underway or completed, and the researcher is seeking ethics approval to apply significant changes made to the scope, methodology, or information management practices of the research project compared to how these were presented in the ethics application. Below is the list of the proposed changes.

Completed – The research project has been completed without any significant changes made to the scope, methodology, or information management practices of the research project since the REB application was submitted.

Abandoned – The research project will not be completed.  Below are the steps that were taken in the research. Below is an explanation why the research project was not completed.
	[copy and paste one of the entries from the left column.  If Unanticipated Issues, Request for Change, or Abandoned are copied over, provide more details as instructed in the entry]



UNANTICIPATED ISSUES
	If Unanticipated Issues was selected to update the REB about the current status of the project, answer the following questions. Refer to Article 6.15 for more information about the information the REB needs.  
	Response

	What potential harm(s) to participants may have resulted from the unanticipated issue(s) or event(s)? Please reference the relevant article(s) from the TCPS-2 that were considered when assessing the potential harm from each unanticipated issue or event.  
	[Fill in with N/A if there are not any unanticipated issues or events being reported]

	Describe the actions taken to mitigate potential harm to participants for each unanticipated issue or event. 
	[Fill in with N/A if there are not any unanticipated issues or events being reported]

	Describe any participant questions, concerns, or complaints that may have resulted from each unanticipated issue or event. What was the response to those questions, concerns, or complaints?
	[Fill in with N/A if there are not any unanticipated issues or events being reported]

	Describe any changes to procedure or methodology that will be taken to prevent similar unanticipated issues or events from happening again in the future.
	[Fill in with N/A if there are not any unanticipated issues or events being reported]






CHANGES TO THE RESEARCH PROJECT
	If Request for Change was selected to update the REB about the current status of the project, answer the following questions. Refer to Article 6.16 for more information about the information the REB needs.  
	Response

	What potential harm(s) to participants may result from the proposed changes? Please reference the relevant article(s) from the TCPS-2 that were considered when assessing the potential harm from each proposed change.
	[Fill in with N/A if there are not any proposed changes to the research project]

	Describe the actions that will be taken to mitigate potential harm to participants for each proposed change.
	[Fill in with N/A if there are not any proposed changes to the research project]

	Describe any participant questions, concerns, or complaints expected from each proposed change. What will the response be to those questions, concerns, or complaints?
	[Fill in with N/A if there are not any proposed changes to the research project]






ABANDONED RESEARCH PROJECTS
	If Abandoned was selected to update the REB about the current status of the project, answer the following questions. Refer to the section Concern for Welfare under Article 1.1  for more information about the information the REB needs.  
	Response

	What potential harm(s) to participants may result from the research project being abandoned? Please reference the relevant article(s) from the TCPS-2 that were considered when assessing the potential harm from abandoning the research.
	[Fill in with N/A if the research project is not being abandoned]

	Describe the actions that will be taken to mitigate potential harm to participants as the project is being abandoned.
	[Fill in with N/A if the research project is not being abandoned]

	Describe any participant questions, concerns, or complaints received from the project being abandoned. What will the response be to those questions, concerns, or complaints?
	[Fill in with N/A if the research project is not being abandoned]






ACTIVE AND COMPLETED PROJECT UPDATES
	If Active or Completed was selected to update the REB about the current status of the project, answer the following questions. 
	Response

	Describe the progress that has been made in the research project. Refer to data management plans or the steps of research highlighted in the methodology provided with the ethics application to illustrate progress. 
	[Fill in with N/A if the research project is not active or complete]

	Indicate how participants are being informed about the status of the project and how they will access any information needed to exercise their rights when necessary.
	[Fill in with N/A if the research project is not active or complete]
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