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[Title of Research Project]
[REB Number – REB will assign]

INSTRUCTIONS (READ BEFORE STARTING)
Use the Microsoft Word desktop app rather than the SharePoint online version of Word. Access the Desktop App from the Editing button drop down on the main ribbon beside Help on the upper right side of your screen.   Checkbox functionality does not work reliably on the web-based versions of Word.
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Fill out this form when requesting the CNC Research Ethics Board conducts an ethics review under the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (TCPS-2).  

Article 2.1 of the TCPS-2 defines research requiring Research Ethics Board review as Research involving:
· living human participants;
· human biological materials, as well as human embryos, fetuses, fetal tissue, reproductive materials, and stem cells. This applies to materials derived from living and deceased individuals.

Article 2.2 through 2.6 of the TCPS-2 reviews the types of research and research-like activities that do not require Research Ethics Board review including:
· Research that relies exclusively on public information
· Observation of people in public places when there is no expectation of privacy, no dissemination of personal information, and no interventions.
· Research that relies exclusively on secondary use of anonymous information or biological materials that does not have a reasonable risk of identifying an individual.
· Quality assurance, quality improvement studies, program evaluation activities, performance reviews, assessments done in class that are only used to generate grades for students.

If you believe that your research project has the possibility of being exempt from ethics review, contact the Research Ethics Board Chair to guide you on how to manage your application for ethics review. 

Contact the Research Ethics Board Office at reb@cnc.ca to receive support if you are having difficulty interpreting any of the questions on this form.   

Read through this form entirely before starting to populate it. Each question is designed to capture specific information to demonstrate your ethics application is complete.

The Research Ethics Board at CNC collections your personal information under section 26(c) of British Columbia’s Freedom of Information and Protection of Privacy Act for the purpose of conducting research ethics reviews to ensure that research done at CNC, or by CNC employees elsewhere complies with the TCPS-2.


[bookmark: _Toc86677246]GENERAL INFORMATION
	[bookmark: _Toc68775366]Name of Principal Investigator:
	

	Institution Affiliation:
	

	Date Range for Conducting Research: 
	

	Title of Research Project:
	

	Name(s) and Role(s) of Research Team Member(s):
	



PROJECT OVERVIEW
	Summarize your research project.  
	Response

	Consider how your research demonstrates respect for persons, concern for welfare, and justice.  If there will be any challenges to these core principles, please include them in your description. (See Article 1.1 of the TCPS-2 for more information)
	



RISKS OF RESEARCH
	Provide a summary of any risks that your research will have to the population that you are researching. 
	Response

	Every research project has some risk associated with it.  We are looking to see that you have considered any potential risks, that you have applied mitigation measures and that the risks inherent to marginalized communities have been addressed and mitigated if relevant to your research project. 
	






INFORMED CONSENT
	Provide details around how you will manage consent during your research project.
	Response

	Provide your consent notice for your research project in the response box or append your consent notice to this application. Consent forms must demonstrate that consent is given voluntarily, consent is informed by explaining the management of identifiable information or data from collection through to disposal in plain language, and that consent is ongoing. 
	

	Explain the process of collecting consent, and how consent is collected and documented.
	

	What are the limitations to altering consent during or after the research project? How will these limitations be communicated to research participants? Will they be debriefed if there are concerns about consent during the research project?
	

	How will unplanned material incident findings about the participants be managed? Refer to Article 3.3 and 3.4 of the TCPS-2 2022 for more information.
	

	If relevant, how will third party authorization for children and those lacking capacity to consent be managed? Consider if it is reasonable that the individual may likely become incapacitated or deceased during or shortly after the research project. 
	






FAIRNESS AND EQUITY
	Provide details about fairness and equity principles you have considered for your research project.
	Response

	What strategies are you using to determine the appropriate inclusion of participants in your research?  Research projects must not inappropriately exclude those identifying as women based on gender or sex, those identifying as a non-binary gender, based on reproductive capacity, based on age whether a child or an elderly person, or based on a level of capacity. Research projects must not inappropriately include or automatically exclude vulnerable populations. 
	

	Describe your plan to disseminate the results of the research project to include the research participants in the valuable outcomes of your research project.
	






PRIVACY AND CONFIDENTIALITY
	Describe your confidentiality and privacy practices used during and after the research project.
	Response

	Describe the actual process of managing participant information from collection to disposal.  If you have already completed a Research Data Management Plan, you may attach that instead of responding to this question. 
	

	Describe the physical, technical and administrative safeguards put in place to protect participant information in your research project.
	

	If relevant, describe the institutional support you are receiving from CNC to protect participant information during this research project.  
	

	If relevant, how will you collect consent for secondary use of personal information during or after the research project. Specify if you will only use non-identifiable personal information. If relevant, how will identifiable personal information be anonymized and aggregated? 
	



CONFLICTS OF INTEREST
	Describe any real, potential, or perceived conflicts of interest.
	Response

	Even when conflicts of interest are not actually a risk in the research project, the researcher is still responsible for mitigating any perceived or potential conflicts.  Describe how conflicts of interest are being mitigated as relevant to the research project. Refer to Article 7.4 of the TCPS-2 2022 for more information.
	


RESEARCH INVOLVING THE FIRST NATIONS, INUIT, AND MÉTIS PEOPLES OF CANADA
	Respond to the following questions if you are conducting research in First Nations, Inuit, or Metis People’s communities or if the participants in your research project are primarily First Nations, Inuit or Metis People or answer N/A in the Response box if this is not relevant to your research
	Comments (must be completed if a No answer is given. May be completed optionally for a Yes response if helpful)

	Explain how you have considered the benefits and harms of conducting your research within the indigenous community or communities you have selected
	[If not relevant replace with N/A here.]

	Explain your process of consulting with the indigenous community before your research is set to begin. 
	[If not relevant replace with N/A here.]

	Provide any formal permission you have received by the indigenous community to conduct your research.  You may choose to append written formal permission to your application. If you feel that formal permission is not required, please explain why.  
	[If not relevant replace with N/A here.]

	Provide any documentation or explain the process showing that the Indigenous community or communities had the opportunity to conduct their own ethics review of your research methods before the research began.  You may choose to append documentation that shows ethical review has been completed by the indigenous community. 
	[If not relevant replace with N/A here.]

	Explain how you have navigated appropriately considering any complex community authority structures, underrepresented community groups, critical enquiry about the research being conducted, and any community customs and codes of practice that are part of ethical engagement with Indigenous communities
	[If not relevant replace with N/A here.]

	Provide a copy of the research agreement either copied and pasted into the Response box or appended to your application. Research agreements must consider the indigenous community’s interpretation of the First Nations Principles of OCAP. Research agreements must consider the intellectual property rights of the Indigenous community, the use of biological materials if relevant, and conditions for the secondary use of individual and community personal information. 
	[If not relevant replace with N/A here.]

	Explain how Indigenous Communities will be engaged during and after the research. Consider how your research is mutually beneficial to the Indigenous community, how it enhances skills for the indigenous community through reciprocal learning, how it appropriately recognizes and credit’s the community’s knowledge holders, how the indigenous community participates in the interpretation of the research findings, how culturally informed advice will be sought before information is made public and how anonymous data sets will be protected from individuals being reidentified through mosaic when necessary. 
	[If not relevant replace with N/A here.]



QUALITATIVE RESEARCH
	Information Flow of the Research
	Response

	Explain your qualitative research methods if relevant including how consent will be collected, exceptions to consent when appropriate, how dissemination of the research results will avoid harms such as privacy breaches, and how the researcher will engage with the REB when using emergent design during data collection. Alternatively, you may choose to append your research proposal if that research proposal already explains your qualitative research methods including the above criteria. 
	[If only using quantitative research methods replace with N/A here.]



HUMAN BIOLOGICAL MATERIALS INCLUDING MATERIALS RELATED TO HUMAN REPRODUCTION
	Explain how Human Biological Materials of any kind will be managed, or answer N/A in the Response box if this is not relevant to your research
	Response

	Closely read the Article 12 of the TCPS-2 for additional information on appropriate consent for collection and use of human biological materials, including the conditions for secondary use of existing human biological materials to ensure complete anonymity is maintained. 
	[If not relevant replace with N/A here.]

	CNC does not have the expertise to support ethical review of research involving pregnant individuals, human embryos, fetuses, stem-cells, and cell lines.  CNC researchers will need support from a Health Authority research ethics board to conduct this research. 
	[Replace with N/A unless your research involves pregnant individuals and you are attaching a completed Research Ethics board approval from a provincially or federally regulated Health Authority]



NOTE ABOUT CLINICAL TRIALS AND HUMAN GENETIC RESEARCH
	CNC does not support the ethical review of clinical trials and human genetic research.  
	CNC does not have the knowledge and expertise in ethics available to support this type of research in compliance with TCPS-2
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