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Meeting Agenda Template

	Meeting Name:
	Location:

	
	

	Date:
	Time:

	
	

	Chair:
	Recorder:

	
	

	Members Invited:

	 



Welcome and Introductions 
Call to order 
Acknowledgement of Traditional Territory
Roundtable introductions for in-person and online attendees
Agenda and Minutes
1. Additions and adoption of agenda
1. Review of previous minutes
Business arising from review of action items and discussion from previous minutes
New Business
Updates on leadership appointments, strategic directions, program changes, etc.
1. Labour market signals and emerging trends in the community
1. Technology, regulatory, or workforce shifts
1. Program relevance to the community (gaps, strengths, risks)
1. Opportunities or risks affecting employability or enrolment
Round Table Discussion
Date Of Next Meeting / Adjournment
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