
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

International Education 
 

How to apply online using EducationPlannerBC 

https://apply.educationplannerbc.ca/  

 

    EducationPlannerBC (EPBC) allows you to apply for admission to BC universities, 

colleges and institutes.  
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Creating an account 
 If this is your first time applying 

with EducationPlannerBC, you 

must create an account. 

 

If this is not your first time using 

EducationPlannerBC, log in as per 

usual.  

 

 
Select “Education Planner BC” 

 

 

 

 

 

 

Enter your email address, choose a password.  

An email address can only be used once for 

each EducationPlannerBC account. 

Your password must contain one of each 

requirements.  

 

Your EducationPlannerBC login credentials will 

be used for all future online applications to BC 

universities, colleges and institutes.  

If you have used EducationPlannerBC to apply 

to another intake or institution, please use the 

same account for all future applications.  
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Account Confirmation 

  

You must confirm your 

account before you can 

begin the application 

process.  

 

 

Your email here 

Read the Consent and 

Collection Notice. If you agree, 

tick the box to Create your 

Account. 
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Personal Information  
 

 

 

 

 

 

 

Each drop down section must be 

completed.   

Click on each section to expand 

mandatory information fields.  

 

 

“Start Applying” will not be available 

until all information fields have been 

filled in.  

 

 

Legal Names 
 

 

Your legal names MUST match the 

names on your passport.  
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Naming Examples:  

Names on Official Documents How to Enter on EducationPlannerBC 
First name Last name First name Last name 

Harpreet Kaur  Harpreet Kaur 

Sandra Wu Yee Sandra Wu Yee 

Sonia   Sonia 
 

*The “Last or Family Name” field must have a name entered to continue with your application.  

 

Other Names 
 

If you have a preferred first name, 

enter it into this field.  

 

 

 

 

 

 

 

 

Other Details 

 

Fill in all Date of Birth and 

Country of Birth fields. 
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Gender Identity 

 

Gender Identity options 

must be selected in this 

section.  
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Language/Citizenship 

 
 

Contact Information 

 
 

Fill in all Language and 

Citizenship fields.  

 

 

 

Select the visa type or 

immigration status you will 

have at the beginning of 

your studies.  If you have a 

current study permit, fill in 

this section. 

For more information 

regarding your student visa 

and study permit, visit: 

https://www.canada.ca/en

/immigration-refugees-

citizenship/services/study-

canada/study-permit.html  

 

Use additional address 

lines if your complete 

address does not fit on the 

first line. 

Enter both the City and 

District in the same field. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit.html
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Telephone Numbers 

 

 

Emergency Contact Information 
 

 

. 

 

 

Enter your country’s 

area code followed by 

the telephone number. 

It is mandatory for you 

to provide emergency 

contact information. 

 

Providing emergency 

contact information 

gives the College of 

New Caledonia 

permission to contact 

and release 

information to the 

person named under 

Emergency Contact in 

situations the College 

deems there is an 

urgent concern for the 

health, wellness and 

safety of the student. 
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Academic History 

 

 

When you click on “Add,” 

a secondary screen will 

appear to enter your 

academic history and 

credentials. 

Add every high school and 

post secondary school that 

you have attended. 
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High School & Post Secondary Information 

 

 

 

If you cannot find your 

school’s name, select “Yes” 

and fill in the Name of Other 

School and City/ Town fields.  

 
Take the same steps to 

add Post Secondary 

information. 
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Notice the change in color from orange 

to green. Once all information has been 

entered, you are eligible to apply.  

 

 

 

 

 

Institution Selection 
 

Scroll through the list 

of available Colleges 

and Universities. Find 

the College of New 

Caledonia and click to 

apply. 

 

 

 

 

 

 

 

Note you can navigate 

back and forth by 

clicking on each link.  
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Program Selection 

 

 

 

 

 

 

 

Press “Create Application” 

to choose your desired 

program and intake and 

upload all required 

academic documents.  

 

At any time, you can 

delete an application that 

has not been submitted. 
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Program choice will 

include different 

subject areas, such 

as Business, Health 

Sciences, University 

Studies, etc. First, 

choose your 

subject area, to see 

the available 

programs. 

 

In this section, you 

will select 

“International 

Applicants” your 

preferred start 

date based on 

availability and 

your available 

campus of choice. 
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If you chose Business 

for example, you will 

see a list of all the 

programs related to 

Business, which are 

currently open to 

applications.  

 

If you cannot find 

your desired 

program, it may 

have already 

reached capacity or 

be unavailable 

during the current 

intake. 

 

Once you have 

selected your 

program, you will 

see the program 

details. 
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If you are 

authorizing an 

educational 

representative or 

agent, select 

“Yes.” 

A new section will 

open and you will be 

able to fill in the 

agent information 

here.   

 

 

Additional Information  

 

 Agent Information 
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The drop down 

menu will turn 

green from orange 

once all the 

information has 

been entered. You 

are now eligible to 

review and submit.  

 

Submission of Documents 

 

  

 

 

 

 

 

 

 

 

Documents should be 

uploaded to this section of 

the application.  We 

require scanned original 

documents in PDF format 

only.  Scans of 

photocopies or notarized 

documents will not be 

accepted. Ensure 

documents are legible 

before uploading them. 

If documents are missing 

or are illegible, your 

application will be 

considered incomplete 

and will not be processed.  

 

 

Maximum allowable file 

size is 3 MB.  

*If your document 

exceeds the maximum 

allowable file size, please 

click browse and select a 

new document.  

 

 

 

 

Once you have uploaded 

all of the required 

documents, press “Save.” 
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Review and Submit 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Note you can navigate 

back and forth by clicking 

on each link.  

This is the time to review 

your profile and 

application to ensure that 

all the information is 

correct and matches your  

passport and academic 

documents.  
 You will not be able to 

submit your application 

without making a credit 

card payment or 

submitting an application 

fee waiver.  

 



19 
 

Please confirm that your 

email is correct and 

current so you do not 

miss correspondence 

from CNC regarding your 

application. 

 

Read the information 

disclosure and applicant 

declaration. If you agree, 

tick the boxes to submit 

your application. 

Once you press “Submit 

Application” you will no 

longer be able to make 

any further updates or 

corrections. 

Finally, you will receive 

and email from 

EducationPlannerBC 

confirming payment and 

submission of your 

application. 

You have successfully 

completed your 

application to the 

College of New 

Caledonia! 

 

 

Your email address here 


