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THE COLLEGE OF NEW CALEDDNIA

DIPLLOMA IN BUSINESS ADMINISTRATION

This program will prepare students for entry into management trainee
positions in a wide range of businesses and fnstitutions
government, retalling and wholesaling, hanking and finance,
manufacturing, and service businesses of many types.
Employment opportunities are excellent, and miany employers actlvely
recrult on campus every year.

One of the most {mportant criterla applied In selecting courses for the
two-year program {s thelr relevance to the student seeking access to a
management career {n the field of business. Advisory committees made up
of commmity people from a wide variety of companies and professions are
constantly reviewlng the program and making recommendations as the field
changes, to ensure that the CNC program keeps fn touch with the Jatest
developments and community needs in business educatfion.

The emphasis In the program is thus on management skills and management
theory courses which the graduate can apply in his or her business career.
Throughout the program, considerable attention is pald to bringing the
student into contact with the business world through such activities as
field projects, guest fecturers, field trips, and through contact in

the classroom with experienced students from the business community.

Three professional accounting bodies recognize many CNC courses in Business
Administration as being equivalent to many courses In thelr own programs of
study. The Insctitute of Chartered Accountants, the Soclety of ludustrial
Accountants, and the Certifled General Accountants will accept CNC credit
for students enrolled 1n a range of our courses, and courses transferrable
in this way are noted under the course descriptions. Any student
considering a career In the accounting profession should dlscuss his or herx
plans with a counsellor or an instructor so that we can provide full detalls
on these programs.

The first two semesters of the program are designed Lo give the student
egsential background skills in Math and English, and to provide the

student with Introductory courses in Business Management, Accounting, and
Electronic Data Processing. There are also two courses designed to provide
the student with important practical skills in the fleld of accounting and
offlce management .,

The flrst year {s designed also to provide students with an overview of

the entire career {ield of business, so that he or she will find it

easfer to make an Informed career cholce. There are three major options
open in the 3rd and 4th semesters of the program. Accounting and Finance,
Electrontc Data Processing, and General Business (no major). The first
year courge reguirements are the same f[or all three optlons, and the
student is not asked to make a choice until the end of the second semester.
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While the program can be completed in four semesters, it s also worth-
while to considecr spreadlng the 24 courses over 5 or 6 semesters, for
instance to allow for part-tlme employment. Many first and especially
second year courses have an evening clase also, partly to atlow students
to be flexible (n this way.

Recommended Secondary School Courses: Bookkeeping 11, Math 11,

Students may challenge any CNC course in which they feel they have

adequate background.

A successful challenge will result in the student

belng graunted CNC credlt for that course.

Sevmester 1

Business
Business
Business
Fuglish
Math

EDP

151-3
153-4
155-13
151-3
154-3
151-3

Semester 2

Business
Busfiness
Business
English
Hath

EbP

152-3
154-4
156-3
152-3
157-3
152-3

Fundamentals of Accounting 1}
Buslness Fundamentals 1

Office Systems and Procedures 1
Effective Commuication I
Mathemat fcs of Flnance

Data Processinpg Fundamentals.

Fundamentals of Accounting 11
Business Fundamentals 11

Offlce Systems and Procedures 11
Fffective Commmication II
Introduction to Buginess Statistics
Computer Programming 1

First year requlrements 38 semester / hours credit.

Second year options:

1. Accounting and Finance
2. Electronic Data Processing
3. General Business (no major)

1. Accounting and Finance Option

This option 1s provided for those who wish to prepare themselves for a
career in the field of accounting and flnance. Excellent career paths are
accessihle to students who choose thls route, As mentioned before, many
of these conrsvs are accepted by the professional accounting associations,
and a graduate of the program may continue his or her education through
progress towards professlonal certification, Employment opportunities are
numerous In the accounting fleld in many companies small and large, both
ay a public accountant and as a specfalist within the company. At a later
stage, the graduate may wish to branch out into other areas of husiness,
and accommting experlence and training is a fine preparation for this.



Semesrer 3

Business 251-3 Intermedtate Accounting I
Business 253-3 Cogt Accounting I
Business 257-3 Financial Management [
Business 274-3 Organizational Bcehavior
Business 261-3 Credit and Collectlonsg
Economiecs 151-3 Economlcs

Semester 4

Bugliness 252-1 Intermediate Accounting {I
Business 254-3 Cost Accounting 11
Business 258-3) Financlal Management 11
Business 255-3 Management

Bus{neas 293-) Business Law

Business Electtive {3 semester hoursg)

Second year requlrements - 36 gemester / hours credit.

2. Electronic bata Processing Option

The increasiog need to asgemble and interpret vast amounts of fnformation
has resulted in tremendous expansion in the fleld of data processing.

The electronic computer I8 now belng used in virtually every arca of
business and fndustry. The computer is also being used extensively in
scientific engineering and research projects.

The application of the computer to business problems requires o great
deal of human planning and preparation. Informatjon processing must be
both timely and accurate, The computer ts a versatile and useful
calculating fact{lity but it must be given careful and detatled
fnstructions. This requivres analyzing the situation and defining the
problem, formulating a solution and expressing the solution in terms the
computer can understand.

The Data Processiug option is designed vo prepare the individual for
employment as a compuler programmer, or systems analyst.

The College will be installing a very sophisticated modern new computer
for the use of students and faculty. The new compiler will facilitate

the teaching of sophisticated processing techniques.

Semester 3

EDP  251-3 Computer Programming IT

EDP  253-3 Systems Analysis

EDP  255-3 Business Uses of the Computer
BUS  253-13 Cost Accounting |

BUS  274-3 Organizational Behavior

Economles 151-3
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Semester 4

Ebp 252-3 Computer Programming TII

EbP  254-3 Systems Design

EDP 256-3 Managerial Computer Applications
BUS  254-3 Cost Accounting IT

BUS  293-3 Business Law

BtIS  255-3 Hanagement

3. _General Business Option (no major)

T™his optlon is made available to students who prefer to take a program

ol studies which does not prepare them for any speclfic fleld of busliness
management, but rather provides them with a broad background of courses
which ensure a suitable tralning for s number of carcer paths. The

third and fourth semesters provide core courses in a number of key
minagement/theory and management/skills arcas, and leave three courses
open to selection by the student in line with his or her preferences,

Required courses: Busineys 257-3 Financial Mgt. I
Business 271-3 Marketing 1
Business 261-3 Credit aad Collectfons
Busineys 274-3 Organizational Behavior
Economics 151-3

Busiuess Electlves 3 semester/hours.

Semester 4

Required courses:  Business 258-3 Financial Management 11
Business 293-3 Business law
Business 278-3 Retall Merchandisling
Business 255-3 Management

Business Electives 6 semester/hours.

Boginess electives may be chosen from a wide range of business courses,
and the chofce Includes (depending upon current course offerlings)

BUS 253 and 254 (Cost Account fnp)

BUS 251 and 252 (Inter Acconnting)

EDP 251 and 252 (Compuler Programming)

EDP 253 and 254 (Systems Analysis and Design)

EDP 255 and 256 (Bus usus of Comp. and lanag.
Computer Applications)

BUS 272 Marketing TT

BUS 275 Personnel Admin.

BUS 276 Interviewing and Counselling

BUS 277 TIndustrial Relations

BUS 265 Bus Policy



4. Professlonal Secretariea’ Program

Students who wilsh to challenge any skill subject area may do so by
writing the examlnations in the Vocational area. No credit will be
glven for previous training unless our standards are met.

Students who successfully complete the Professional Secretaries’
Diploma Course will receive a College Diploma and are ellgible to write
the Certified Professional Secretarles’ Examinations. Success in

these examlnations together with one year's experience qualifies
college graduates for the intevnationally recognized €.P.S. (Certified
Professional Secretarfes' designation.)

Semester 1

Typewriting

Shorthand

Office Practice

English

Business Machines and bictaphone

Semester 2

Typewriting 53 nwpm
Shorthand 100 wpm
Fifactive Communications II ENG 152-3
Business law BUS 293-3
Plus: One elective from the

list below.

Semester 3

Introduction to Economics ECON 151-3
Accounting 1 BUS 151-3
Organizational Behavior BUS 274-3
General Psychology 1 PSYC 151-3

Data Processing Fundamentals EDP 151-3
Semester 4

Accounting L1 BUS 152-3
Personnel Administration BUS 275-3
Plus: Three electives to be

chosen from the following

Business Fundamentals I BUS 153-4
Business Fundameutals 1f BUS 154-4
Tntermediate Accounting 1 BUS 251-3
lntermedlate Accounting JI BUS  252-3
Computer Programming I EDP  152-3
Mathematics of Finance MATH 154-3
General Psychology 11 PSYC 152-3
lotroduction to Business

Statistics MATH 157-3

or any two Unilversity Transfer
LOUMTSeSs.



COURSE DESCRIPTIONS

Business 151-3 Accounting 1

A stuldy of the fundamental concepts and techniques of the accounting
process in proprietorshlps and corporations. Emphasis is placed upon
the flow of Information through the business and its relatfon to varlous
functional areas. All materfal is Integrated with case studies.

(3,0)
Transfev Credit: CGA, RIA, CA.

Busiuness 152-3  Accounting 11

A concentratlon on the analysis of the major balance sheet accounta-
assets, liabilities, equity accounts and tlieir relationship to the
fncomn statement. All materdal Is Integrated in a wajor case study.
The toples covered Include: cash, Investments, accounts receivalbe,
notes recelvable, inventories, flxed assets, notes payable, long term
llabilitles, equity capital stock, and equity retained earnings.
Prerequisites: Business 151~3 or equivalent with permlsslon of
fustructor.

(3,0)
Traosfer Credit: CGA, RIA, CA.

Business 153-4  Business Fundamentals 1

An introduction to Business Management. The course takes a functional
overview of business, and discusses finance, marketing, and production,
as well as sreas related to personnel. There is a brief discussion

of management and general management concepts, as well as a brief
overvliew of the legal forms of buslness organizations and bankruptey
law. Basltc technigues for problem definition and anlysis will be
introduced in the course, and the student will start to apply these
ldeas through the preparation of business cases.

Students are Introduced to an ongoing buslness computer/based decision/
mik ing game which requlres application of ideas learned in the course.
4,0)

Transfer credlt: GCommerce 203.
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Business 154-4 RBusiness Fundamentals I1

There are two components to this course, both of which take the
student Into the application and use of {deas and techniques galned
in Bus 153, Part of the course involves research in the business
commuity (Industry Analysis) and part involves weekly participation
in decisions In a computer simulation of companies in competition
with each other. (Introductory Buslness Management Slmulation). WBoth
projects will be carried out in teams.

(4,0)

Prerequlsite: Business 153 ox f{nstructor's peralssion.

Business 155-3, Office Systems and Procedures 1

Introduction to business machines with hands-on experience to achieve
bagic skills in a few areas, espectally In calculators. Filing
procedures, equipment and syatems, and accounting forms and routines
in contxol, purchasing, and sales.

(3,0)

Business 156-3 Office Systems and Procedures II

An introduction to basic business accounting procedures in payroll,
accounts recelvable, accounts payable. Paper flow analysis and work
gimplification. One write practice sets and paper flow chart
problems are used to teach procedures and methods.

Prerequisite: None

Business 251-3 [antermediate Accountiog 1

Accounting principles covered in Business 151-3 and 152-3 are contlaued
with more emphasis placed upon the theoretical aspects of the accounting
process. The toplcs covered include: Accountlng principles, financlal
statements, current assets and liabilfties, and tangible and intangible
asgets.

Prerequisite: Business 152-3 or equivalent with permission of fnstructor.

(3,0)
Transfer Credit: CGA, RIA, CA



Busilness 252-3 Intermedlate Accounting 11

The analysts of the balance sheets accounts, which was started In
Buslness 251, Is concluded with coverage of sharcholders' equity,
long-term liabilities, and long-term investments. Other topics include:
accounting for lncome taxes, accounting changes, Incomplete analysis,
and price-level and falr-value accounting.

Prerequilsite: Business 251-3 or equivalent with permission of
Instructor.

Trunsf{er Credit: COA, RIA, CA

Buslness 253-3  Cost Accountiug [

An totroduction to managerial accounting. Emphasia is placed on cost
for planning and coutrol and includes the following topics of prime
managerial signiflicance: Conceptual framework of management accountling,
Cost-Volume~Profit relationships, Job-order costing, process costing,
Iabour cost: control and accointing, Standard costs: dlvect materdials
and direct labour, flexible budgets, and managerial cost reports.
Prerequlstie:  Business 152-3

(3,0)
Transfer Credit: CCA, RIA, CA.

Business 254-3 Cost Accountlng 11

A continuatlion of Business 253-1, Cost Accounting 1. Toplics covered
tnclude:  Accounting systems., Standard cost analysis of overhead
varlances. Responsibility accountlng. Budgeting/profit planning.
taventory planning, control, and valuatfon. Jolnt-product costs and
by-product costs. Direct costing and the contribution approach.
Decentralization, Including the measurement of performance transfer
priclag, sales mlx, production mix, and yield varfances.
Prerequlsites: Bustness 253-3 or permission of instructor.

3,0
Transfee Credte: CCA, RIA, CA.

Business 255-3 Prlnclples of Management

Ay analysis of management functions fincluding planning, organlzing,
staflfing, directiug, coordinating and controlllng. Through classroom
dlscussions and case analysls the student is able to {ntegrate Lhe
priaciples of management with organizational situations. The process
of declsion making is also covered I{n this course as well as management
by objectlves and other techniques of management.

(3,0)

Transter Crediv:  CA.



Business 257-3 Financlal Management 1

An introduction to the application of financial tools to analyze the
internal operations of the businesa enterprise with the objective of
measuring performance and assisting management decision-making. The
topics covered include: Ratio analysis, break-even analysis, flnancial
forecasting, cash budgeting, management of cash and marketable
securlties, Investment {n accounts receivable credit management,
investment in inventories, capital budgeting, term loans and leases.
Prerequisites: Sccond year standing, or permission of instructor.

3,0
Transfer Credft: K1A, CA

Business 258-3 Financial Management Il

Sources and forms of short-term financing for both large and semall
businesses are studied. The topics covered: Trade credit and current
asget financing. Bank financing. Term loans. Cost of capltal. long
term securitles market. Long term debt. Financial leverage. Warrants
and convertibles. Preferred stock. Common stock. Dividend policy.
Prerequisttes: Busdiness 257.

3,0
Transfer Credit: RIA, CA.

Buslness 261-3 Credft and Collections

Basic consumer and commerctal credit management including a study of the
role of credit, federal and provincial legislation dealing with credit
transactions, types of credit instruments, credlit policy and control,
and collection techniques,

(3,0)

No Prerequisites.

Business 265-3 Business Policy

An examlnation of the process of strategy and pollicy formation Iu
busines:s and organizations of all types, rhough the emphasis will lle
toward the smaltler, medlum-sized enterprise. This course deals with
policy decisions In all areas of business marketing, personncl, and
finance. Extensive use will be made of business cases, with many
drawn from the local commun{ty. Readings, films, and guest lecturers
will be an important part of the course.

(3,0)

Prerequisites: Flrst year standing, plus Ird semester standiug.
or fnstructors permlssion,

10
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Busliness 271-3 Marketing I

An introductlion to the marketing function of the firm and basic
marketing concepts. The course then examines the following topics;
market Ing research, consumer motivation and behaviour, product planning,
development, and distribution. Throughout the course, emphasis will

be placed upon the applicatlon of concepts and perspectlves to selected
marketing cases

2,2)

No prerequisites

Business 272-3 Mavketing 11

An in-depth examination of pricing policy, promotional pollcy, advertising
pollcy, and the management of personal selling. Following this section,
the course then examines the marketing of services and internmational
marketing with an emphasis on resource marketing. The course concludes
with an examination of overal)] marketing policy determinatlon and

methods of evaluating marketing programs. The discussion of marketing
cases is an integra) part of the course.

(2,2)

Prerequisite: Business 271.

Business 278-3 Retall Merchandlising.

A study of wmerchandlsing principles, practices and processcs in Canadian
marketing. The course studies the consumer, buying methods, and sources
of supply, selling, sales prumotion methods and media, inventory control,
advertisiag and display.

(3,0)

Prerequislite: Hone.

Business 274-3 Ocganizational Behaviour

A multidimenstonal approach to understanding the human problems of
business organtzations. The areas of determinants of behaviour, actual
behaviour and rhe consequences of behaviours are examived in detail with
the objective of {mproving skill at diagnosing behavioural situatlons.
Specific toptes include proup behaviour, Indlvidual bebaviour, leadership,
commmication and introduction of change.

(3,0)
Transfer Credit:  RIA, CA.
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Businesas 275-3 Personnel Admintstratlon

A detailed examlnation of the many responsibllities of the personnel
practitioner tncluding interviewing, manpower planning and development,
salary and wage administratfon, organizaltonal development, personnel
placement and selection, administration of employee benefits, safety
and labor/management relations. The emerging role of the personnel
department in relationship to employee productivity is also emphasized.

(1,0)

Prerequisite: Second year standing or permission of fnstructor

BusIncess 276-3 lInterviewlng and Counselling

This course will be of particular interest to persounel people and
those in supetrvisory positions, but will also be of help to those
engaged In counselllng. The varied techiniques of counselling will be
studied including group counsclling and non-directive interviewing.
The participants will be exposed to role playing and other practical
exercises in order to practice the varied technigues.

(3,0)

Prerequisites: Fivst year standing or business experience.

Business 277-3 Industrial Relations

A review of the history and current status of Industrial relations in
Canada with particular emphasis on the roles assumed by labour unions,
management , and povernment bodies {n the collective hargaining process.
Grlevance procedures, administration of collective aprecment, arbitratlion,
mediation, sirikes, lockouts, and provincial lubour codes are dlscussed
in detai) along with antiinflation legislatfon and the resvlution of
conflict,

3,0)

Business 293-~3 Business Luw

A general survey of bustiness law with emplhasis on contract Jaw, the
contract of sale, bailment, peincipal and agent, the contract of
cemployment, and negotlable instruments.

(3,0)
Transfer Credit: RYA, CA.



EDP 151-3 Data Processlng Fundamentals

A fntroduction 1o the development of data processing and the
perspectives and issues associated with {t. An orlentation to the
computer and an insight {nto the fmpact that computers have had on
goclety. An Introduction to the solution of problems, using flow-
charting and programmtng of the computer.

1,1
Transfer Credit:  RIA

EbP 152-3  Compuler Programming 1

An introduction to the principles of programming. 7This course
concentrates on the RPG T programaing language, based on a wodular
learnlng method, with "hands on'" computer expericnce. Flowcharting,
coding, testing, debugging, and documenting several applications of
fncreasing complexity will be included,

,3)L

Transfer Credit RIA, CA

EDP 155-3  Fortran Programming

An {atroduction to the computer, machine operation, and data processing
techniques. Flow-chartlng and problem definition are described preliminary
to programming In the Fortram language. Several programs will be given
to teach the language aud to lllustrate the capability of the computer.

(3,91

EDP 157-2  tutyxoductfon tu data processing for Medical Lab Technologists

hata Processtog functions are taught and practised on wnit record
equipment. Computer programmlng fundamentals, flowchartiug, and
solutfon algorithus are tsught. Students will write and test programs.

z,L

EUP 251-3  Computer Programming 11

The programming of a computer Is usually done uslug a high level
longouage. The most commonly used computer language ta COBOL (Common
Busloess Orlented fanguage). Using COROL, students will study the
fundamentals of business computer programming.

(3,31

Pretequislites:  EDP 152-3 or Computer Programming Course.
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EDP 252-3 Computer Programming II1

A study of advanced busliness computer programming. The use of disk
files and of different disk file organizatious will be examined through
realistic programming assignments. The advanced features of COBOL will
be used. The course will expose the student to the intricacles of
J.C.L.. (Job Countrol Language).

(3,9
Prerequisites: EDP 251-3 (or previous COBOIL course).

EDP 253-1 Systems Analysis

An {ntroduction to the methods used in designing systems. Problem
definition, making a proposal, the full systems study, designing a new
system, cost comparison, selling the system, {mplementing, documenting
and follow up evaluatlion.

(3,1)

Prevequisite: EDP 152-3
Corequislite: EDP 255-3 is recommended.

EDP 254-3 Systems Design

A contlnuation of EDP 253-3 which concentrates on the deslgn of a
systems flowcharting, forms and records design, controls and audit
tralls, procedures, user documentation and operating handbooks.
The student will learn by designing an actual system project and
creating all the necessary reports ond documentation.

3,n

Prerequlsite: EDP 253-3 or permission of the Instructor.

EDP 255-3 Business Uses of the Computer

An examlnation of the most common business computer applications,
such as; payroll, accounts payable, and geueral ledger. The
techniques for conducting a feagibility study for proposed computer
applicatlons are studled. Case studies will be used to illustrate the
topics.
Prerequlsite: EDP 152-3 recommended.

(3,0)

Transfer Credit: CA

.. 14
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EDP 256-7 Managerial Computer Applications

Increasingly, management utilizes the computer to apply Management
Science techniques in the analysls of business problems. In this
course the student will examine advanced applicatlons through the use
of pre-programmed computer packages. The topics will include critfcal
path, linear programming, simulation, and forecasting. Case studies
will add to the student's comprehenston of these topics.

(3,1)L
Prerequisite: At least one computer course.
E.D.P. TRANSFER COURSES
C.N.C. S.F.U. u.B.c.
Computer Science Faculty of Commerce
EDP 15) CMPT 105¢3)
and 1 unit
152 unassigned CMPT
to be assessed when
251 - -
student applles
252 CMPT 103(3)
253 CMPT 121, 171 () -
254 . CMPT  (4)
255 CMPT  (3) both required for
Cow 191 1 1/2
256 CHPT (3) units
MAX IMUM
9 unassigned
credit hours
S.F.U. Students enrolling In Computer Science at S.F.U. may be

required to take a placement examination prior to
registration to determine at which level of the program the
student will start.
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English 151-3 Effective Communication 1

A sourse in communication for career students that emphasizes report
weiting. Students will be given extensive practice in planning
technical and business reports, wrlting clear and conclse English,
gathering tnformation 'from libraries, questionnaries, and interviews,
and presenting reports in the proper format.

(3,0)
Pransfer Credit. CCA, RIA

English 152-3 Effective Communication I1

A continuation of English 151-3. Some additional practice in letter
wriring, speaking, and audio-visual communications will bhe provided.
Prerequisites: English 151-3,

3,m
Transfer Credit. CGA, RIA

Economics 151-3 Introduction to Economlcs

The basic concepts and vocabulary of economics. Areas of study include
money, inflation, full-employment, investment, business cycles, pricing
and costs.

(3,0)

Math 154~3 Mathematics of Filnance

An introductory courge including simple Interest, simple discount,
compound interest, annuities, amortization, sinking funds, depreciation,
and bonds.

(3,0)
Transfer credit: CCA , Math of Finance 202., RTA, Bus Mathematics.

Math 157-3 An Introduction to Business Statistics

The course 13 an introduction to statistics as they apply to business.
(3,0)

Transfer credit: CCA , Statistics 203

cens 16



Certificate Program in Business Administration

This program is designed primarlly for those students who have had
conslderable experience in the business community, and who wish to
supplement their background with courses in business administration, N
Most of these courses are offered at the college on a regular evening
basis almost every year.

Those people completing the Certificate Program must accumulate 30
semester/hours of credit, though upon application CHNC is prepared to
grant credit towards the certificate for course work in Business
AdmiInistration completed at other Instltutions.

Wherce the business experience of the student overlaps course work, an
exempLlon from the course may be granted by CHC. In that case, the
student is free to select other course work to comnt in the 30 semester
hours. Students are free to challeuge any CNC courses, and a successful
challenge will result in the student being granted the appropriate CNC
credic.

In terms of credit for courses taken elsewhere, 1un terms of cxemptlons
for experience, and the policy on challenges, then, the program ly as
flexible as possible to allow those on the program to select course work
which they feel is most relevant to thelr needs.

The selection of courses is large, and most people will be able to put
together a tatlor-made program most appropriate to their needs.

Many courses are transferable for credit in programs of study set out
by the Institute of Chartered Accountants, the Soclety of Industrial
Accountants, and the Certified Ceneral Accountants Assoclation.

Required vourses.

(Must be taken, have credit for, or he granted an exemptlon for on all
programs of srudy) All courscs are one semesater long and carry 3
semester /hours of credlt. FEach course is 45 hours in the lecture room,
evening courses meet 3 hours once a week for 15 weeks.

Business 151 Fundamentals of Accounting 1|
Bitskness 152 Fundamentals of Accounting II1
Eugltsh 151 Business Communication I
Buslness 255 Management

Business 257 Flnancial Management 1
Buginess 271 Marketing 1

Business 274 Organizational Behavlor

Electives

Business 251 Intermedlate Accounting 1
Business 252 Intermedfate Accounting 1L
Business 253 Cost Accounting 1
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Business 254 Cost Accounting I1

Busineas 258 Financial Management JI
Business 261 Credit and Collections
Business 265 Business Pollcy

Business 272 Marketing 11

Business 278 Retail Merchandiuing

Business 275 Personnel Adm!nistration
Business 276 Interviewing and Counselling
Business 277 Industrial Relations

Business 293 Business law

EDpP 151 Data Processing Fundamentals
EDP 152 Computer Programming 1

Ebp 251 Computer Programming 11

EDP 252 Computer Frogramming 171

EDP 25} Systems Analysis

EbP 254 Systems Design

EDP 255 Business Uses of the Computer
cop 256 Managerial Computer Applications

Econosics 201
Economics 202
Economics 151

Those interested are encouraged to contact counsellors at (NC, or the
coordinator of businegs programs at 562-2131.



